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3. CASH BOOK-INCOME IMPORT IN TFMS USER MANUAL 
 

** In order to get the complete Cash book report, both Income and Expenditure data need to 

be in the TFMS system. Expenditure data are already in the system because of Voucher, 

Cheques, Journal handling. But the Income data has to import from the Revenue system. 

Below is the way to get the Income data to the TFMS system** 

 

1. First Log into the TFMS system and go to the Tools section (Only authorize users with permission can 

go to the Tools section) and then select Import from Rates function (Highlighted by a Red circle in the 

First Image).  

2. After selecting Import from Rates user will get an interface as shown in 

the above 2nd image. Important Note: User need to select the From date 

and To date and those dates should be same. For example: From Date: 

1/24/2022 and To Date: 1/24/2022. (Shown in Roman Numeral Point 

“I” in the Image 2). 

3. After setting dates and searching the user has to set the Payee. 

(Normally it should be Shroff Dehiwala Mount Lavina Municpal 

Council). (Shown in Roman numeral point “iii” in the Image 2). Then the 

user has to set Department (Not Essential) and the Transaction Date 

(transaction date should be the same as From and To Dates). 

4. Then user has to check the Total amount of the receipts as shown in 

the Roman Numeral Point “iv” and the Bank account number as shown in the Roman Numeral Point 

“v”. 

After checking all user can save it to import Income to the Finance System. 


